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 Returned Checks 

The Henry County Board of Education will gladly accept your checks; however, in the 

event your check is returned, your account will be debited electronically for the face 

amount and fees allowed by the State of Georgia. The school system has contracted with 

the Checkredi for the electronic collection of checks returned for insufficient funds (NSF).   

 

Please include your FULL NAME, STREET ADDRESS, and PHONE NUMBER on your check. 

 

Pick-up Time / Late Fee Schedule 

Students are dismissed from the program at 6:00 P.M.  There is a one minute grace peri-

od.  Late fees are effective at 6:02 p.m. at a rate of $1.00 per minute.   

 

1st Violation: $1.00 per minute for each minute beginning at   

  6:02 P.M.   

2nd Violation: $1.00 per minute and a warning.   

3rd Violation: $1.00 per minute and dismissal from the program for  

 the following week.    

 

Each late pickup after the third violation may result in dismissal from the program for 

one week.  Four violations of fifteen (15) minutes or more may result in dismissal from 

the program for the rest of the year. 

 

Hours / Days of Operation 

The hours of the ASEP are Monday through Friday, beginning at 2:30 P.M. and ending at 

6:00 P.M.  The program is not operated during weekends, school vacation,  holiday peri-

ods, and teacher in-service days.  When schools are closed due to inclement weather, 

students should be picked up immediately.  Full tuition is paid for the entire week.  There 

will be no credit given for days students are absent from the program.  

Release of Students 

Children will be released only to persons who are authorized to pick them up as indicat-

ed on the enrollment contract.  If someone other than the authorized persons will pick 

up a child, prior written permission is required stating the name and telephone number 

of the person who will pick up the child.   

 

The authorized person will be required to show a picture ID and sign the child out on the 

appropriate sign-out sheet.  Students will not be permitted to sign themselves out or 

allowed to walk home unaccompanied by an unauthorized adults.  Authorized individu-
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authorized individual 16 years of age is walking a child home all that is required is a valid 

picture I.D. 

 

If no one comes to pick up the child from the ASEP by 6:10 P.M., parents will be called.  

If parents cannot be reached, other authorized persons listed on the registration form 

will be called.  If no one can be reached to pick up the child by 7:00 P.M., the school will 

call 911 for a police officer to pick up the child from school. 

 

Transportation 

Students who register and participate will attend the ASEP that is in operation at their 

regular elementary school. Therefore, transportation to another school site is not neces-

sary. Transportation home is the responsibility of the parents, and they are reminded to 

pick up their children by 6:00 p.m. each day. Early pickup is permissible by signing out 

the student with the proper authority at each school. Regular school bus transportation 

is not provided for the program. 

 

Class Divisions 

Students  may be divided according to appropriate grade levels and/or multi-grade lev-

els with regard to the number of participants at that school.   



Daily Schedule 

The following schedule is a typical day for the ASEP.  However, the schedule may vary 

slightly to accommodate the size of the program and the grade level of students: 

1. Attendance, restroom, snack, break 

2. Physical activity 

3. Study time, homework, reading and math activities 

4. Enrichment activity 

Snacks 

Light snacks will be provided each day.  Snack examples include: 

Crackers/Cookies         Ice Cream         Vegetables/dip 

Milk or Juice                Sandwiches       Applesauce 

Popcorn                       Yogurt               Fruit 

Homework 

The Afterschool Program staff will provide appropriate time and space for homework.  

We will gladly encourage each child to use this time wisely.  However, your child is re-

sponsible for homework completion and accuracy.  The Afterschool staff will not be re-

sponsible for checking agendas, providing one-on-one homework help, or making sure all 

items are correct.  This is the responsibility of the parent/legal guardian. 

Examples of Activities 

Some of the activities planned for students include the following: 

Physical Activities         Enrichment Activities Additional Activities 

Jogging Math Activities Study Time 

Exercise                  Reading Activities Break Time 

Tag Games Art Projects/Activities Social Interaction 

Basketball Science Activities Snacks  

   Spanish 

Ball Activities Sign Language  

Hiking Movies/Films 

Play Ground Music Activities/Drama 

Equipment Seasonal Projects 

Free Play Creative Writing 

Volleyball Cooking 

  Computer Time 

Student Injury / Illness 

The Site Coordinator or someone knowledgeable in first aid will address minor injuries 

and illnesses.  If medical attention is needed, 911 will be called for assistance.  Parents 

will be informed of all injuries. 

Personal Articles 

Students should not bring toys, trading cards, sporting equipment, money, valuable 

items or pets to the program.  The program will not be responsible for lost, stolen or 

traded items. 

Discipline Policies 

Regular school discipline policies are in effect for the Elementary Afterschool Enrich-

ment Program.  However, if a student is disruptive or threatens other students in any 

way, it may affect his or her future participation in the program.  Discipline problems 

will be handled using the following guidelines: 

 

1st offense: Site Coordinator talks to the student and notifies the parent in writing. 

2nd offense: Site Coordinator talks to the student and notifies the parent in 

writing. 

3rd offense: Site Coordinator talks to the student, notifies the parent in writ-

ing and the student is dismissed from the program for the follow-

ing week. 

4th offense: Site Coordinator talks to the student, notifies the parent in writ-

ing and the student is dismissed from the program for two 

weeks. 

5th offense: Site Coordinator talks to the student, notifies the parent in writ-

ing and the student is withdrawn from the program for three 

weeks. 

 6th offense: Site Coordinator talks to the student, a meeting is scheduled with 

the parent and the Henry County Afterschool Coordinator to dis-

cuss the possibility of the student being withdrawn from the pro-

gram for the remainder of the school year.  

 

Depending on the severity of the offense, immediate dismissal from the program is a 

possibility.  Parents will be notified of this situation and a meeting with the Henry 



Disruption of Schools 

Georgia State Law 20-2-1182:  Any parent, guardian or person other than a stu-

dent at the public school in question who has been advised that minor children are 

present and who continues to upbraid, insult or abuse any public school teacher, 

public school administrator, or public school bus driver in the presence and hear-

ing of a pupil while on the premises of any public school or public school bus may 

be ordered by any of the above designated school personnel to leave the school 

premises or school bus and upon failure to do so such person shall be guilty of a 

misdemeanor and upon conviction thereof, shall be punished by a fine not to ex-

ceed $500.00.  Violation of a teacher’s rights in accordance with the Georgia 

State Law 20-2-1182 may result in a student’s dismissal from the program. 

 

Parent Concerns / Chain of Command 

During ASEP hours the employee is under the supervision of the Site Coordinator 

for his/her school.  All Afterschool workers should follow the established chain of 

command as follows: 

 

1. Site Coordinator 

2. Instructional Coordinator 

3. Executive Director of Student Support Services 

4. Assistant Superintendent of Learning and Leadership 

 




