Please read this packet, sign
the last page, and return it
to your student’s teacher.
We are looking forward to a great year!

Henry County Schools Mask Requirement – Guidance
Families who opt their children into On-Campus Learning are also committing those
students to the COVID-19 mitigation protocols that are in place. Masks are required on
HCS buses and on HCS campuses.
Exceptions may apply for a student’s special circumstances with a doctor’s note. Maskdown zones or periods may be determined at a local school (i.e. when eating/drinking,
during physical activity, or during certain instructional settings).
Students who do not comply with On-Campus efforts to reduce the spread of COVID-19
(mask and non-mask specific) will be encouraged to transition to Remote Learning or
could be in violation of the Code of Conduct.
According to the 2020-2021 HCS Student & Parent Handbook:

“The District may impose campus, classroom, or club/organization rules in addition to
those found in the student handbook. These rules may be listed in the student and
campus handbooks, be posted or distributed in classrooms, or be published in
extracurricular handbooks, state or national organization bylaws, and/or constitutions.”
See “Additional Behavior Requirements” on page 42.
What if a student refuses to wear a mask?
Schools should use proactive measures and ensure that all parents and students are
informed of the district’s position regarding wearing masks at school. The student could
be in violation of Level 1.15 (Insubordination) of the 2020-2021 Code of Conduct if they
do not have a special circumstance with a doctor’s note.
Additional Interventions and Supports (in addition to Level 1 Code of Conduct
progressions): An administrative designee may offer students a mask to correct the
violation, when needed.
1st Violation - Verbal warning/reminder. Student placed in alternate “safe” setting until
he/she becomes compliant with mask requirement. Contact parent and document in
Infinite Campus (IC) contact log for first violation and subsequent steps.
2nd Violation - Student placed in alternate “safe” setting until he/she becomes compliant
with mask requirement. Administrator and student conference (invite Counselor as well if
needed). Contact parent and review HCS protocols for on-campus learning.
3rd Violation - Referral for Insubordination. Student sent to In School Suspension (ISS)
with a mask or home for the remainder of the day. Parent and Administrator conference
to discuss and develop a plan for the student to remain on-campus.
4th Violation - Referral for Insubordination. Student sent to ISS with a mask or home for
the remainder of the day. Additional violations will result in full implementation of conduct
progressions or the parent/guardian opting to transition their student to Remote
Learning.
5th Violation and beyond - Referral for Insubordination. Student will be required to
complete conduct progressions or parents/guardians may opt for their student to
transition to Remote Learning for a minimum of the remainder of the current grading
period. Age appropriate considerations should be given to P-3rd Grade students.
Masks and Dress Code Compliance
Masks need to comply with the dress code standards outlined in the Code of Conduct
(page 50 of Student & Parent Handbook). Administrators should use the Dress Code
progressions to address masks that violate the dress code. Bandanas will not be
acceptable as protective face coverings.

Flippen Elementary
425 Peach Drive
McDonough, GA 30253
770-954-3522

fax 770-954-3525

Dr. Toni L. M. Obenauf, Ed. D. – Principal
Mrs. Je-Nita Stafford – Assistant Principal

Procedural Guidelines 2020– 2021
(Distribution Date: The week of Sept. 28, 2020 via in person and digitally.)
Dear Flippen Elementary Families,
It is with great pleasure that I welcome you to another fabulous year at Flippen Elementary! In order to create
a productive, educational environment, there are several important policy reminders that need your attention.
Some of the procedures apply to in-person and some apply to remote situations.


Arrival time to school is no earlier than 7:15 a.m. Students may not be dropped off at school before
7:15 a.m. because there are no staff members available to monitor their safety. Parents may drop students
off anywhere along the sidewalk in the front of the school. There can be no drop-offs in the middle lane
in the front parking lot or in the bus lane. The bus lane is reserved for our school buses and day care
vans. Students arriving to school at 7:15 a.m. or after may proceed to their homeroom classroom.



Breakfast will be served at 7:15 a.m. and end at 7:35 a.m. If you would like your student(s) to eat
breakfast at school, they must arrive to school no later than 7:30 a.m. This will provide enough time for
them to eat and be prepared to start learning at 7:45 a.m. each morning.



Your student is considered tardy if they are not in their classroom at 7:45 a.m. If you are dropping
your student(s) off at school after 7:44 a.m., a parent/adult must come into the office with the student(s)
and sign them in to school. The security doors are closed each morning at 7:44 a.m. Students may not
run down the halls to get to class. This creates a safety concern. Please give your student time to walk
to class before 7:44 a.m.



Creating responsible, mature, well-rounded students is important. We appreciate your help by
encouraging students to walk to class each and every day without parent assistance. Our halls are lined
with professionals who will monitor and assist any student as needed.



Interruptions to the learning environment must be kept to a minimum. We have an open door policy,
and we welcome all parents, family members, and community stakeholders to our school, however, this
procedure is suspended until further notice. No visitors are allowed in the building without an appointment.



Communication. Teachers have duties and responsibilities beginning each morning at 7:10 a.m.
continuing until all students are dismissed around 3:30 p.m. They also have meetings after school many
days of the week. They have limited opportunities to speak with parents during the school day. They
will respond to phone calls, emails, and messages within 24 hours. We appreciate your anticipated
understanding as it supports our students’ academic progress, safety, and security.



Checking a student out from school. Picture ID’s will be checked when a student is being signed out
for the day. For the safety of our students, no one will be allowed to check out a student unless they are
on the student’s information card, or the school receives written permission from an enrolling parent or
guardian. (See GA Law below)
Per Georgia Law, O.C.G.A. 20-2-1180, Subsection C, “Upon entering any elementary or secondary school
building between the official starting time and the official dismissal time, any person who is not a student at
such school, an employee of the school or school system, a school board member, an approved volunteer
following the established guidelines of the school, or a person who has been invited to or otherwise authorized
to be at the school by a principal, teacher, counselor, or other authorized employee of the school shall check
in at the designated location as stated on posted signs and provide a reason for his or her presence at the
school.” Therefore, for the safety and well-being of our students, faculty, and staff, ALL visitors must report
to the school office, show ID, register through the computerized visitor program at the front counter, and
retrieve a visitor’s pass prior to entering any hallway, classroom, or other area of the school grounds. Parents
will be permitted to visit classrooms when a conference with the teacher or an observation in the classroom
has been pre-arranged or when approval has been given by an administrator. This policy will be strictly
enforced to protect our students and the learning environment. After the visit has concluded, visitors should
sign out in the office. This allows the school administration to track visitors in the event of an emergency
situation.
All visitors must be approved through the office.



Transportation Changes: Per the Henry County Schools Student and Parent Handbook, “Students may
not make changes in the way they usually go home unless they have a note signed and dated by the
enrolling parent. Parents should give specific dates and instructions to explain any change to the way
their student should be transported home. The principal or assistant principal must approve the note.”
Emails, faxes, and phone calls are not acceptable methods for transportation changes. If you have an emergency
and are unable to come to the school to write a note, you must speak to an administrator in order to decide on
a plan of action.
For any transportation changes, a note must be sent to your student’s homeroom teacher. The note
must contain the following information:
 Student’s Legal First and Last Name
 Description of the Transportation Change (Car Rider, Bus Rider, Walker, After
School, Daycare, etc.)
 Duration of change including dates (Is this a permanent change or only for a specific day or two?)
 Homeroom Teacher’s Name
 Enrolling Parent’s/Guardian’s Signature with Date and daytime phone number



Lunch. No visitors permitted in the building for lunch.



Item Drop Off. No personal items can be dropped off during the school day. This includes lunches,
book bags, notebooks, homework, etc. If a student forgets their lunch, a lunch will be provided from the
cafeteria. All other items can be retrieved at home for the next school day.



Managing cafeteria expectations is very important. Students will eat lunch in the classroom until
further notice. Lunches will be delivered to the classroom based on the students’ choices they signed up
for earlier in the day. We encourage parents to pay for lunches using MYSCHOOLBUCKS website.



The school day ends at 2:20 p.m. Dismissal can be a hectic time. Therefore, if you need to check out
your student(s) prior to our regular dismissal, you will need to do so before 2:00 p.m. as this is when we
begin our school wide procedures for ensuring that every student is in the correct location for dismissal.
After 2:00 p.m., we will be unable to accommodate your request to check out your child/children.
Parents can pick up car riders in the front car rider pick up line. Please have your car rider vehicle tag
visible in your windshield. If you forget your car rider vehicle tag, you will need to park and go into the
front office with your picture ID. Your identification will be checked and approved. A temporary car
pass will be provided so you can get in the car rider line in order to pick up your student. Parents should
never drive through the bus lane nor pick up their child in the bus lane. Walker passes can be provided
for those who walk from a nearby neighborhood. You may not park at the road and walk to retrieve
your student.


Car Rider Procedures

Please refrain from cell phone use during drop off and pick-up times!
Morning Drop-Off:
 Drop off time in the morning begins at 7:15 a.m.
 All students must be dropped off at the sidewalk in the lane closest to the building. Students may not be
dropped off in the middle lane or far lane from the building.
 If you are parking to drop your student off, you must walk them to the building before leaving them. You
may not enter the building at this time until further notice.
 When dropping off, pull up all the way to the sign that says, “Pull All the Way Forward”. We ask that you
pull as far forward as possible in the drop off lane so that more students may be dropped off at one time. If
you help us with this procedure, our car rider line will move faster and more efficiently. We also ask that
you do not block the handicap parking spaces. These spaces are reserved for persons’ with qualified needs
ONLY. As a reminder, the faculty and staff members working in the car rider line are following school and
county procedures. Please show kindness and respect as they continue to support the best interest and safety
of our students.
 If your student is unable to get out of the car on their own, you need to park and assist them. Do not hold up
the car rider line for this purpose.
 Students may enter the building at both sets of front doors.
 Watch staff members for stopping and moving your vehicle, not pedestrians who are walking students to
the front doors. Stopping for them will slow down the drop off procedure. We have staff members in place
to help keep all students and adults safe in the drop off area. We need your help to watch for them to stop
traffic when you are crossing the driving area as well as when you are driving through.
 Feel free to blow your horn at any cars not following the guidelines/procedures. This will alert us to an area
of needed focus at the moment.
Afternoon Pick-Up:
 Students must be picked up in the car rider lane closest to the front doors. The car rider line begins close to
2:30 p.m. daily. Buses roll out first!
 Car tags need to be visible in your car, and students need book bags daily to display their car tags.
 Children must be picked up no later than 2:45 p.m. daily. We encourage you to be in line by this time.
 NO CHECKOUTS after 2:00 p.m. Checking students out after 2:00 p.m. is very difficult, and it can create
security concerns for our students. At 2:00 p.m., teachers are preparing students for dismissal. Students are
writing homework assignments, coming back from specials, cleaning up their work areas, etc. Students
should be checked out before 2:00 p.m., and the person checking the student out must be listed on the
yellow student information card and prepared to show a picture I.D.
 Parents should listen carefully for the color of the column to which they should pull up to in order to pick up
their children.

 Parents will not be allowed to walk up to the school to pick up their students from the car rider area. If this does
occur, you will be instructed to return to your car and drive to the rear of the car rider line in order to safely and
securely pick up your student. Parents are not permitted to wait in the lobby, on the side walk, or by the flagpole
prior to or during dismissal.
 Walking students should be picked up using the specific “Walking Pass” presented to parents. Parents of
walking students should utilize the front lobby area for pick up. Parents of walking students should have a
“Walking Pass” to present to the walking duty personnel member.
 Parents should never walk to the bus lane during bus dismissal. If you need your child, you must report to
the front office. A bus duty personnel member will be radioed to retrieve your child from the bus.


Volunteering at school. Please call your student’s teacher or the media specialist to ask about
volunteering. Volunteers must complete a background check (every 3 years or every year for overnight
trips), sign the current Henry County Schools Student and Parent Handbook acknowledgment form
and the FLES Student & Parent Welcome Packet form.



AWARDS: We would like to let you know about awards provided to our students. However, awards
and award ceremonies will not be determined until we have had an opportunity to review and discuss
changes that may take place due to the current situation.



Other. We are taking every precaution possible to keep students safe, once they return to the building.
We have hand sanitizing stations located around the building, all staff and students are required to wear
masks, we have yellow dots spaced on the floors in the hallways in order to responsibly distance students
when traveling in the building, we are not permitting any visitors into the building, and no items can be
dropped off. Students may only fill up water bottles at the water fountains. Drinking from water
fountains will not be permitted until further notice. Our classrooms will be sanitized three times a day
by the custodial crew and teachers will also be cleaning work areas as needed throughout the day. Door
handles and high frequency touch areas will be sanitized multiple times during the day.

The aforementioned procedures are in place to create a safe, secure, and orderly learning environment
for our students, faculty, and staff. Your cooperation in adhering to these procedures is greatly
appreciated. Please refer to the current Henry County Schools Student and Parent Handbook for other
important information pertaining to this school year. You may also contact an administrator as needed.
We would like your input so please, if you see something concerning, say something.
More information can be found in the 2020-2021

Henry County Student & Parent Handbook

We look forward to having you and your child as part of the Flippen Elementary family for the upcoming
school year. At any time, if you have praises, suggestions, questions, or concerns please do not hesitate to
contact us.
Sincerely,

Toni L. M. Obenauf, Ed. D.

Je-Nita V. Stafford, Ed. S.

FLES No Personal Device Policy

FLIPPEN ELEMENTARY SCHOOL
IS A PERSONAL DEVICE FREE SCHOOL

Personal devices ARE NOT TO BE “ON”, USED,
AND/OR DISPLAYED DURING THE SCHOOL
DAY. Personal devices (ipads, phones, smart
watches, any device you can power on and off
brought from home, etc.) SHOULD BE STORED
IN YOUR BOOKBAG at all times.

1. Cellular phones and all personal devices from home must be powered off and put away during
school hours.
a. School hours begin when a student arrives on the school bus and/or in the school
building
b. When a student’s cell phone/personal device is taken up by school personnel and
placed with an administrator due to misuse, the responsibility is with the student, not
school staff members
c. A parent/guardian or designee must pick up cell phones and devices taken up during
the day
2. Cell phones/devices should be powered off upon arrival to school, and students should store
them in their book bag upon arriving to the bus or school
a. Cell phones/personal devices a student chooses to bring to school are the student’s
responsibility
i. We do not recommend leaving a phone or device in a book bag, but you may not
have them on your person. It is best to leave them home!
b. If a phone rings during class, the teacher will invoke the No Cell Phone/Personal
Device Policy
c. "Forgetting" to turn off cell phones/personal devices is not an excuse
3. Use of a cell phone/personal device during school hours or while traveling on school
transportation (i.e. texting, social media posting, calling, videoing, etc.) will be considered
inappropriate usage and appropriate disciplinary action will be taken.
4. If a student violates the cell phone/personal device policy, the teacher or school staff shall
confiscate the cell phone/personal device and place it with an administrator:
a. First offense- the phone/personal device is taken away until the end of the day then
returned to the student to take home; the parent is contacted; communication is input into
the contact log in IC
b. Second offense- the phone/device must be picked up by a parent or guardian from the
office and a classroom referral will be created and presented to the parent
c. Third offense- parent must pick up the device and an office referral will be completed
d. Additional offenses - students who do not adhere to these guidelines will be subject to
other disciplinary actions
Please Note:




A student is required to hand over the cell phone/personal device and all its individual parts,
including but not limited to the battery and memory card(s), to a teacher or school staff member
when requested
Failure to do so will result in discipline action
The student assumes all risks in bringing such cell phones and other personal devices onto school
property (building or busses) or to school related functions such as clubs or ASEP

We look forward to your anticipated support in
this most important matter!

School Clubs
CLUBS will resume once we
are able!
FLES sponsors various clubs for
our students’ enrichment throughout the
school year. You will receive information as
clubs form if they are appropriate for
your student’s grade level. Please do
not hesitate to contact the club
sponsor if you have any questions.
Please note that your child must have your
permission to participate in any club. Signing
the form in the student handbook does
not qualify any student for club
participation.
We are not always sure of the clubs being
offered from year to year due to specific
requirements involved. We are
providing a list of POSSIBLE clubs
that may be offered at
some point during this school year.

PBIS Letter
Dear Student/s and Parent/s:
We are excited to begin the new school year at Flippen Elementary and we are fortunate
to have excellent families who care deeply for their student’s educational success. Our
staff is filled with highly qualified educators who love children and only desire the best
for them. A significant part of our students’ academic success correlates directly to the
exemplary behavior they exhibit.
We would like to share details of the school wide discipline program. Administrators,
teachers, counselors, and other staff members encourage and recognize appropriate
student behavior that is beneficial to the learning environment. In order to create this
environment, we have adopted a positive behavior support program that we
affectionately call the “B-RAD” program.
R.A.D. stands for Respectful, Accountable, and Dependable. See the B-RAD Matrix for
expected behaviors. Please help us reinforce the positive behaviors listed, at home and
at school. Our goal is for all students to know what “R.A.D.” behavior looks like!
During the first few weeks of school, students will be given instructions concerning
these valuable behavior traits and how to earn “GOTCHA” passes for exhibiting
appropriate behaviors. Students who receive “GOTCHA” passes will have special
opportunities to receive incentives, activities, and school-wide recognition on the
morning announcements each week. Our hope is that being Respectful, Accountable, and
Dependable will be contagious!
All teachers have implemented a school-wide Positive Behavior Incentive data collection
tool called ClassDoJo. Teachers will use ClassDoJo as a communication platform to
create positive learning environments. ClassDoJo provides immediate notification when
students earn or loose points based on grade level/classroom expectations. Using
ClassDoJo, students earning positive points of 90% or above during a nine week grading
period will earn a Falcon Celebration. This celebration may be a movie/snack, games,
dance, etc. Students will earn points based on behavior expectations. ClassDoJo follows
the FLES Positive Behavior Support B-RAD program. It is an opportunity to recognize
students’ maintaining and improving expected behaviors. Providing immediate
notification to parents also encourages open communication so parents have a better

understanding of students’ progress each day. The PBIS team reviews behavior and
attendance data monthly. New positive incentives may be created at any time based on
the needs of our students in the areas of academics, behavior, or attendance. We are
looking forward to celebrating our students’ success.

We are also implementing Second Step. Second Step is a program rooted in social-emotional
learning (SEL) that helps transform schools into supportive, successful learning environments
uniquely equipped to encourage children to thrive. Classrooms will build a community based
on family and character, which in turn, will create supportive, collaborative learning
environments.

Parent Pledge: I have read, reviewed and understand the Positive Behavior Incentive
system. As a parent of a student at Flippen Elementary, I plan to support your efforts to have a
safe and conducive learning environment for my child.

Student Pledge: I have read, reviewed and understand the Positive Behavior Incentive
system. As a student at Flippen Elementary, I will perform my duties as a responsible student
daily, which includes completing all assignments and consistently improving my behavior. I will
honor the B-RAD discipline plan at all times during work and play at FLES.

“Focusing on Learning for Every Student”

#ExpectFamilyLearningEngagedSafe

Be

Respectful

Accountable

Classroom



Bus





Use kind words
Use quiet voices
Keep hands, feet,
objects to self









Always walk
Stay in line
Wait your turn
Be kind to staff and
peers



Cafeteria

Hall






Restroom






Playground







Be quiet/silent
Walk on 3rd block on
right side
Eyes forward
Keep hands, feet,
objects to self











Wait your turn
Keep hands and feet
to self
Respect privacy
Leave restroom
clean




Include others
Be kind
Take turns








Dependable


Clean up your area
Remain seated
properly
Watch for stop



Get all materials
needed for eating
Stay in seat until
dismissed
Pick up your trash
Line up quietly to
leave
Wait your turn
Follow directions
Walk at all times
Walk in a single file
line



Be quiet
Flush before you
leave
Use 2 pumps of soap
Keep water and soap
in sink



Use equipment as
taught
Report problems to
adult





















Be on time to your
stop
Listen to bus driver
Report problems

Use quiet voice
when music is off
Be silent when
music is on
Eat only your food
Practice good table
manners
Go directly to your
destination
Take the shortest
route
Avoid touching
walls and boards
Use restroom
quickly
Use facilities
correctly
Return to class
Report any
problems
Stay in the
playground area
Listen and watch for
adult signal
Play safe (No
football)

FLIPPEN ELEMENTARY SCHOOL CLASSROOM REFERRAL FORM
Office: 770-954-3522 * Fax: 770-954-3525
Dear Parent(s) and/or Guardian(s):
We, respectfully, request your support to resolve the behavior(s) identified on this referral form. This form
is used to document classroom behavior incidents. Your child has been given a warning. He/She has also
been retaught the expectation and specific rule concerning the infraction prior to recording details on this
form. This is not an office referral; however, continuation of inappropriate behavior(s) may result in an
office referral.
Name: ____________________________________________ Grade: ____________ Time: _____________
Referring Teacher: _________________________________________ Date: _________________________
Location:

 Classroom  Playground
 Media Center

 Hallway

 Cafeteria

 Restroom

 Gym

 Other ____________________________________________________

Problem Behaviors

Possible Motivation

Others Involved

 Inappropriate language
 Physical contact
 Defiance
 Disrespect
 Disruption
 Property misuse
 Lying/cheating
 Dress code violation
 Other ________________

 Peer attention
 Adult attention
 Obtain items/activities
 Avoid tasks/work/activities
 Avoid peers
 Avoid adults
 Don’t know
 Other _______________

 None
 Peers
 Staff
 Teacher
 Substitute
 Other _______________

Teacher Actions
 Reteach behavior _________________
 Conference with student ___________
 Parent contact via _________________
 Parent/Student Conference __________

 Loss of Privilege ________________________
 Check in with other staff __________________
 Time in another class _____________________
 Time in Recovery ZEN room ______________

Comments:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
arent Signature: __________________________________________
Sent to parent on _______________________via: hard copy with student

Date: ________________________
email

regular mail

certified mail

We will follow all safety protocols during PE!
Greetings Parents,
As we begin the new school year, I am excited about all of the wonderful activities and games that will occur in Physical
Education. This year your students will be coached by Michael Pietrowski (Coach P) and I am honored to be your child’s PE
instructor at Flippen. My mission is to teach the importance of exercise, and motivate students to participate in a lifetime of
physical activity by exploring all avenues for health awareness and wellness. In order for students to have the best PE
experience possible here are a few things that you need to know and ways you can help:


It is very important for each student to be prepared for class and dressed in the proper gym attire when coming
to PE. Please help your child remember his/her PE schedule and to dress accordingly. Wearing tennis shoes is a
must for your child’s safety and success. Please remember “No Crocs, No Flops, and No Boots.” Also, if your
daughter wears a dress on PE day, please have her wear a pair of shorts. It is very important for all students
to be “dressed for success” on PE day. I encourage students to keep play shoes at school for Recess and Gym.



As a part of each child’s P.E. program, all schools throughout the state of Georgia will be participating in the
FITNESSGRAM fitness assessment designed to measure health-related fitness for youth in grades two through
twelve. Kindergarten and First grade students will be assessed on the chosen assessment per county requirements.



Leading up to the FITNESSGRAM assessment those classes will be spending a portion of their class time practicing the
various areas of the FITNESSGRAM assessment. Each student will be assessed using the following assessment
components: PACER, Curl-Up, Push-Up, Back-Saver Sit and Reach, Height/Weight. I ask that you encourage your child
to participate with his/her best effort and to the best of his/her ability.



For more information regarding the FITNESSGRAM assessment, please go to the Georgia Department of Education and
do a search for Fitnessgram.



You are more than welcome to come and visit during your child’s class time. Your kids would love for you to see them
during P.E. but remember your gym shoes and to complete the observation form in the front office for administrator
approval.



PE homework is given every day, 60 Min of play a day!

A confidential FITNESSGRAM report will go home with each student with their final report card. This report will include each
child’s scores and information on the FITNESSGRAM Healthy Fitness Zones. The Healthy Fitness Zone represents the level of
fitness needed for good health. This report will also provide families with suggestions and resources to support the needs of
each individual student. It is truly my pleasure to teach your children. If you have questions please contact me anytime
mpietrowski@henry.k12.ga.us or visit Coach Pietrowski’s teacher site located on the Flippen webpage for other PE related
updates. Have a healthy and fun year! Go Falcons!
The classroom teacher will provide your student’s PE schedule.
Healthfully Yours,

Coach Pietrowski

Valid for the following school years: 20/21, 21/22, and 22/23
Required for all field trips
AUTHORIZATION OF RELEASE OF CRIMINAL
BACKGROUND INFORMATION
- Mentor/Volunteer/Chaperone Consent Form School:

Flippen Elementary

School Contact:

Nicohl Webb

****************Please allow 2-3 weeks for results.***************
To the Sheriff’s Department of Henry County:
I hereby authorize any clerk, officer, judge, custodian, or other person to give to the Henry County Schools, 33 North Zack
Hinton Parkway, McDonough, Georgia, 30253, any and all information in their possession regarding my motor vehicle
record, and any criminal history or record pertaining to me, which may be on file with any criminal justice agency, court, or
the GCIC/NCIC, or other information requested upon presentation of this authorization or any reproduced copy thereof.
(O.C.G.A. 35-3-35/35-3-6.) I further give my continuing consent, for officials of Henry County Schools to access such
information throughout the course of my service at intervals, should the Henry County Schools deem further background
checks appropriate.
ALL REQUESTED INFORMATION MUST BE SUBMITTED AND MUST BE LEGIBLE. THE SHERIFF’S
DEPARTMENT WILL NOT PROCESS INCOMPLETE REQUESTS, AND INCOMPLETE FORMS WILL BE RETURNED
TO THE SCHOOL.
___________________________________________
___________-_______-___________
Print Full Name (First, Middle, Last)
Social Security Number (Full Number)
_________________________________________________________________________________________
Street Address
_______________________________________
____________
___________________
City
State
Zip Code
____________ ______________
Sex
Race

_________________
Date of Birth
(MM/DD/YYYY)
___________________________________________________
Signature

____________________________________
Driver’s License Number/State
______________________________
Date

Sworn to and subscribed before me this _________ day of __________________________, _________
___________________________________________________
Notary Public

For HR use only:

Infinite Campus
Parent Portal Access Information
To:
Parent/Guardian of:
School: Flippen Elementary School
Grade/s:
Below you will find directions on how to access the Campus Portal so that you can view student grades and
attendance. The activation key for new accounts is listed below. If you have already created an account for any
other children in your household and you do not remember your username and/or password, please click the
“Forgot Username?” or “Forgot Password?” tab on the Infinite Campus Parent Portal webpage.
If you have additional questions, please visit www.henry.k12.ga.us/campusportal. You will find a FAQ section
and answers to other questions you may have.

Activation Key:
Student/s I.D. Number:
Logging in to the Campus Portal
Using the Activation Key to Create Usernames and Passwords
The Activation Key is only needed the first time the user accesses the portal. After that, the activation key will
not work, and the username that was created should be used to log into the Portal.
1. Go to https://campus.henry.k12.ga.us/campus/portal/henry.jsp
2. Click on the orange HELP link.
3. Choose the Click Here link beside the option “If you have been assigned a Campus Portal
Activation Key.”
4. Enter your personal Activation Key (listed above) and then click Submit.
5. Create and enter a Username.
6. Create and enter a Password.
7. Verify the password by entering it again and then click the Create Account button.
8. After your account is successfully created an account creation confirmation message will appear. Select
the Click here option to log into your account.
9. Login with your newly created username and password and then explore the IC Portal.

District Code: WDWPGP

Flippen Elementary School
Transportation Changes
Date: ______________________________________
Student Name: ___________________________________________________
Teacher: __________________________________________________________
*Please check the form of transportation your child will take.
***Please only check 1 mode of transportation.***

_____Bus Rider

Bus Number: _______________
Address: _____________________________________

_____Car Rider

Do you have a car rider tag?: ________

_____Day Care: ______________________________________
Name of Daycare

_____Walker

Do you have a walker tag? ___________

_____After School Enrichment Program

(Student stays at school).

*Is this a permanent change. YES / NO (please circle one)
Parent Signature: _________________________________________
Enrolling Parent Only.

ATTENTION PARENTS
CHECK ACCEPTANCE POLICY
For Flippen Elementary & All Henry County Schools
We will only accept checks with the
Following information on the face of the check:
Name
Address
Telephone Number
If your check does not have all the above,
You should write in the missing information.

Checks that are received without the required
Information will not be accepted and
WILL BE RETURNED to you.

Any questions please contact our school bookkeeper at 770-954-3522.

Thank You!

2020-2021 Flippen Elementary
Student & Parent Welcome Packet Sign-off Form
Return this form to your student’s teacher.
Student: _______________________ Teacher: ____________________
Parent Print Name: __________________________________________
My signature verifies I have received the FLES Student & Parent Packet.
I will read and review this information with my student.
I understand we are responsible for following the guidelines
presented in this packet.
Parent Signature: __________________________ Date: ____________
Items included are:














COMPLETE,
SIGN, &
RETURN by

Mask Requirement Guidance
Procedural Guidelines
No Personal Device Policy
School Clubs
PBIS Letter
PBIS B-RAD Matrix
Classroom Referral Form
Physical Education Letter
Background Check
Infinite Campus Portal Sign-up
Student Health & Medication Authorization Form
Transportation Change Form
Check Acceptance Policy

October 9, 2020

You may contact your student’s teacher or the front office with any
questions throughout the school year at 770-954-3522. We are looking
forward to a great year!

