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Employability Skills Rubric 

Learners demonstrate employability skills required by business and industry. 

Class: Name: Date: Period: 

Employability Skills  Does not meet 

expectations  

Satisfactory  Exceeds Expectations 

Punctuality  The student is 

FREQUENTLY late to 

class (and/or the 

student does not sign-

in and out at the 

appropriate time each 

day) 

The student is 

NEVER 

late to class and is 

in his/her seat when 

the bell rings. The 

student USUALLY 

signs in and out 

each day at the 

appropriate time.  

The student is NEVER 

late to class and is in 

his/her seat when the 

bell rings. The student 

signs in and out each 

day at the appropriate 

time. 

Preparation The student 

FREQUENTLY (3 out 

of five days bi-weekly) 

comes to class 

WITHOUT required 

materials (paper, pen 

or 

assignments, etc) 

The student 

USUALLY 

comes to class with 

the 

required materials 

(paper, 

pen, assignments, 

etc) 80% of the 

time or 4 

of the 5 days bi-

weekly. 

The student 

ALWAYS 

comes to class with 

the 

required materials 

(paper, 

pen, assignments, 

etc) 

Productivity  The student is 

FREQUENTLY 

unfocused on 

their work/off task 

(approx. 70% 

of the time). Engages 

in behaviors such as 

sleeping, talking about 

subjects unrelated to 

areas of study, out of 

assigned seat. 

The student is 

USUALLY 

focused on 

their work (approx. 

80% 

of the time), but 

has a 

tendency to become 

off 

task and distract 

others on occasion.  

  

The student is focused 

throughout class (at 

least 

90% of the time) and 

DOES NOT distract 

from the learning of 

other 

students. Remains 

focused and on tasks. 

Refrains from sleeping 

in class, limits any 

talking to subject 

matter under study, 

asks only subject 

related questions, and 

remains in assigned 

seat following ALL 

teacher instructions. 



Time Management  The student turns in 

LESS THAN 70% of 

their assignments on 

time. 

The student turns in 

80% 

of their 

assignments on 

time, prioritizing 

and managing time 

appropriately.  

The student turns in 

ALL 

assignments on time. 

Completes assigned 

tasks:  Performs 

complete and timely 

work as assigned and 

turns in assignments 

complete and on time.  

Communication 

  

The student 

FREQUENTLY 

displays inappropriate 

nonverbal (eye contact, 

body language) and 

verbal (listening, 

etiquette, grammar, 

language) skills.  

The student 

USUALLY 

(approx. 80% of the 

time), 

Demonstrates self-

confidence, 

initiative, and 

assertiveness 

and displays 

appropriate 

nonverbal (eye 

contact, body 

language) and 

verbal (listening, 

etiquette, grammar, 

language) skills. 

The student 

ALWAYS 

Demonstrates self-

confidence, initiative, 

and assertiveness 

and displays 

appropriate nonverbal 

(eye contact, body 

language) and verbal 

(listening, etiquette, 

grammar, language) 

skills. 

Leadership & 

Teamwork 

  

The student 

FREQUENTLY 

Demonstrates a 

negative attitude, does 

not cooperate with 

others and 

demonstrates 

inappropriate 

behaviors when 

working in a team 

environment and on a 

daily basis. 

The student 

USUALLY 

(approx. 80% of the 

time), 

Demonstrates 

poise, maturity, and 

a good attitude, 

cooperates with 

others and 

demonstrates 

appropriate 

behaviors when 

working in a team 

environment and on 

a daily basis. 

The student 

ALWAYS 

Demonstrates poise, 

maturity, and a good 

attitude, cooperates 

with others and 

demonstrates 

appropriate behaviors 

when working in a 

team environment and 

on a daily basis. 

        

Overall Evaluation 0-------------50----------

-69 

70-----------80-------

-----89 

90-----------95----------

-100 

        

GADOE Course Standards addressed: 

CTAE Foundational skills CTAE FS-3 CTAE FS-8 CTAE-FS-9 



Course Standards BMA-IBT-1 

BMA-IBT-2 

BMA-IBT-6 

BMA-IBT-12 

BMA-LEB-1 

BMA-LEB-10 

BMA-ENT-1  

BMA-ENT-2 

BMA-ENT-11 

BMA-ENT-12 

 


