
            Flippen Elementary School  
           425 Peach Drive 

                          McDonough, GA 30253 
                                     770-954-3522  
                                     770-954-3525 fax                                
                   
 

 
Per Georgia Law, O.C.G.A. 20-2-1180, Subsection C, “Upon entering any elementary or secondary school 
building between the official starting time and the official dismissal time, any person who is not a student at such 
school, an employee of the school or school system, a school board member, an approved volunteer following the 
established guidelines of the school, or a person who has been invited to or otherwise authorized to be at the 
school by a principal, teacher, counselor, or other authorized employee of the school shall check in at the 
designated location as stated on posted signs and provide a reason for his or her presence at the school.”  
Therefore, for the safety and well-being of our students, faculty, and staff, ALL visitors must report to the 
school office, register through the computerized visitor program at the front counter, and retrieve a 
visitor’s pass prior to entering any hallway, classroom, or other area of the school grounds. Parents will 
be permitted to visit classrooms when a conference with the teacher or an observation in the classroom 
has been pre-arranged or when approval has been given by an administrator. This policy will be strictly 
enforced to protect our students and the learning environment. After the visit has concluded, visitors 
should sign out in the office.  This allows the school administration to track visitors in the event of an 
emergency situation. 
 
 
Morning Procedures 

 Students may not be dropped off at school prior to 7:15 a.m. each morning.  There are no adults assigned 
to supervision duties prior to 7:15 a.m.  If your child is tardy, you must park and escort him/her to the 
office to sign in.  Your child is considered tardy if he/she arrives in the building after the 7:55 a.m. 
bell. 

 The drop off zone has been changed from previous years.  Students should be dropped off each morning 
between the “Drop Off Zone Starts Here” sign and the “Pull All the Way Forward” sign.  Parents should 
drive all the way to the “Pull All the Way Forward” sign before stopping.  By so doing, our drop off zone is 
larger, the flow of traffic can be increased, and traffic back ups can be drastically reduced. 

 Parents should have your children ready for immediate drop off each morning. 
 Parents who choose to walk their children to the building each morning should park their cars in a parking 

spot, walk with their children, and cross the driveway at the flagpole area. 
 Beginning the second Monday of the school year, students need to walk independently to their 

classrooms.  Parents may walk their children into the foyer; however, the students should walk to their 
classrooms from the foyer.  Teachers will be stationed in the hallways to provide assistance, as needed. 

 If parents bring items to school for their children, such as forgotten homework, bookbags, snacks, lunch 
money, or other items, those items must be brought to the office.  The office staff will make certain the 
student receives the items. 

 Due to the importance of protecting valuable instructional time and to allow our students to receive the 
maximum amount of instructional time possible in order for our school to continue to make Adequate 
Yearly Progress (AYP), parents will not be allowed to go to classrooms unless a conference is scheduled. 

 
Lunch Procedures 

 If a parent chooses to eat lunch with his child, he/she must report to the school office, register through the 
computerized visitor program at the front counter, and retrieve a visitor’s pass. 

 After a visitor’s pass has been retrieved, the parent may meet his/her child at the doors to the cafeteria.  
Parents may not go to the classrooms. 

 When lunch has concluded, parents may not accompany their children to their classrooms.  Parents 
should say their “good-byes” in the hallway outside of the cafeteria. 

 Parents should always sign out in the office after each visit. 
 If parents wish to bring food items or drinks to share with their child’s class at lunch, they must 

first check with the classroom teacher prior to distributing the food items or drinks in the event 
another student or students may have allergies.  All food items should be prepared in individual 
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pieces.  Whole cakes should never be brought to be distributed at lunch.  There are not enough duty 
personnel to adequately cut and distribute food items to the class. 

 During lunch, music is played.  While the music is playing, students may not talk.  This is the time for 
them to eat their lunches.  When the music stops, the students may talk.  This divides their lunch shifts in 
half:  15 minutes of music and 15 minutes without music.  Parents should assist us by adhering to this 
procedure when having lunch with their children. 

 Parents who come to eat lunch with their children will have a designated area in which to sit.  Due to the 
large numbers of students in most classrooms, there is no extra space at the lunch tables for visitors.  A 
table will be designated on the stage in the cafeteria for parents and their children to eat lunch.  Parents 
may only eat lunch with their children.  Other children may not be allowed to eat at the designated parent 
table. 

 
Afternoon Procedures 

 The car rider line will be single line traffic only. 
 Car rider passes should be prominently displayed on the dashboard of the driver’s side of the car.  This 

will enable the caller to see the passes without any obstructions. 
 Parents should listen carefully for the color of the column to which they should pull up to in order to pick 

their children. 
 For the safety and security of your children and afternoon duty personnel as well as a courtesy to your 

child, you should not be talking on your cell phones until your child has been picked up, and you are 
pulling out of the school parking lot. 

 Parents will not be allowed to walk up to the school to pick up their children from the car rider 
area.  If this does occur, you will be instructed to return to your car and drive to the rear of the car 
rider line in order to safely and securely pick up your child.  Parents are not permitted to wait in 
the lobby, on the side walk, or by the flagpole during dismissal. 

 If you forget your car rider pass or for some other reason do not have a car rider pass, you should park 
your car in a parking space in the front parking area.  You will report to the office.  You will provide 
identification for the office staff.  The office staff will issue a note to you upon verification of your identity 
and your approval to pick up the student.  The note should be given to the afternoon duty personnel 
member.  The afternoon duty personnel member will release your child to you after the presentation of 
the note from the office to him/her. 

 Walking students should be picked up at the end of the bus driveway and Peach Drive.  Parents of 
walking students should not walk up the bus driveway to meet them.  Parents of walking students should 
have a pink walking pass to present to the walking duty personnel member. 

 Parents should never walk to the bus lanes during bus dismissal.  If you need your child, you must report 
to the office.  A bus duty personnel member will be radioed to retrieve your child from the bus. 

 
Transportation Changes 
Per the Henry County Schools Student and Parent Handbook, Elementary Grades K – 5, page 28, “Students may 
not make changes in the way they usually go home unless they have a note signed by their parent.  Parents 
should give specific dates and instructions to explain any change to the way their child should be transported 
home.  The principal or assistant principal must approve the note.”  Emails, faxes, and phone calls are not 
acceptable methods for transportation changes. If you have an emergency and are unable to come to the 
school to write a note, you must speak to an administrator for approval.  
 
 
For any transportation changes, a written note must be sent to your child’s homeroom teacher on the morning of 
the change.  The note must contain the following information: 

 Student’s First and Last Name 
 Description of the Transportation Change (Car Rider, Bus Rider, Walker, After School, Daycare) 
 Homeroom Teacher’s Name 
 Parent’s Signature 
 Date 
 Daytime Telephone Number for Parent 

 
 
All of these procedures are in place to create a safe, secure, and orderly learning environment for our 
students, faculty, and staff.  Your cooperation in adhering to these procedures will be greatly appreciated. 


